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Health & Safety Alert: 
2020 Coronavirus Policy Update 

 

  

  

We are closely monitoring the evolving COVID-19 (“Coronavirus”) situation and the 
guidance provided by the U.S. Centers for Disease Control and Prevention (CDC). 
Olympic Steel is committed to providing a safe work environment. Our top priority is 
the health and safety of our employees and their families, while continuing to provide 
exceptional service to our customers.   
 
As such, please be advised that we are implementing the following additional 
guidelines, effective immediately and until further notice. It is important to follow these 
new procedures and exercise sound judgment. The COVID-19 situation is fluid and 
the following policies may be subject to change moving forward. As new information 
and guidance is provided by health professionals and the CDC, we will continue to 
provide appropriate updates.  
 
Please note that our current attendance and pay policies remain in effect until further 
notice. 

  

      

  

Business Travel 

 All international business travel, including to Canada and Mexico, remains 
suspended. 

 All domestic business travel within the United States is suspended. 

 Permitted “business critical” domestic business travel requires senior 
manager pre-approval (VP or above).   

 If you choose to travel personally to a CDC-defined high-risk area for 
coronavirus, you will be subject to a minimum 14-day self-quarantine upon 
your return to the United States. Human Resources should be consulted to 
review applicable job duties, attendance and pay policies.  

  



 

Business Meetings 

 Where possible, conduct business meetings that would have required travel 
or in-person visits via phone, Webex or video conference. 

 All intra-company group meetings requiring employee travel between 
Olympic locations are suspended, unless pre-approved by a senior manager 
(VP or above). These meetings should also be conducted by phone, WebEx, 
or video conference. 

 

Business Conferences 

 Attendance and travel to all external business conferences, tradeshows, 
seminars and related forums is suspended. 

 

Visitors to Our Facilities 

 Outside visitors to our locations should be discouraged.   

 Any visitors will be asked the following questions before entering:  

1. Are you currently sick or have you had a fever in the last 24 hours?  

2. Have you been in direct contact with someone known to be infected with 
coronavirus during the past 14 days?  

3. Have you traveled outside of the U.S. during the past 14 days?   

If visitors answer yes or are unable to answer any of these questions, they 
are not permitted to enter the facility. 

 

Helpful and Healthy Reminders 

 Our facility cleaning service providers will be instructed to take increased 
steps regarding sanitizing and disinfecting high-traffic and work areas. 

 If you are sick, stay home. CDC guidance is to stay home for at least 24 
hours after your fever (100 degrees Fahrenheit) and any other symptoms 
are gone. Your fever should be gone without the need to use a fever-
reducing medicine.  

 Because of the highly contagious nature of this virus, we encourage any 
employee who has been infected by or has been in direct contact with 
someone who has a known case of Coronavirus COVID-19 to voluntarily 
self-identify to their Supervisor, General Manager or Human Resources. 
This will allow us to provide timely support and help prevent further spread 
of the virus.  

 Avoid shaking hands, and continue to practice the previously communicated 
and posted good hygiene protocols.  Attached are informational CDC flyers 
regarding what to do if you feel sick and what every American and 
community can do now to decrease the spread of the coronavirus. Additional 
information is also available through the CDC here.  
 

      

   Additional Information   



 
Should you have questions, please contact Human Resources at 216.242.2886 or 
Corporate.HR@olysteel.com.     
 
Any external third-party inquiries regarding this policy should be directed to the Sr. 
Leaders at your location. 
 

 
 

 
 


